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Terms of Reference 
Municipality of Huron East  

Election Compliance Audit Committee 
 
 
1. Name 

The name of the Committee is the “Municipality of Huron East Compliance Audit 
Committee”. 

2. Mission 

The Municipality of Huron East Compliance Audit Committee has full delegation of the 
authority in the Municipal Elections Act, 1996 (MEA) to address applications requesting 
an audit of a candidate’s election campaign finances. 

3. Mandate 

The responsibilities and functions of the Committee are set out in Section 88 of the MEA 
and are required and not limited to perform the following: 

(a) consider a compliance audit application received by an elector or clerk and decide 
whether it should be granted or rejected; 

(b) if the application is granted, appoint an auditor; 

(c) receive the auditor’s report; 

(d) consider the auditor’s report and decide whether legal proceedings should be 
commenced within 30 days of receiving the auditors report; and 

(e) recover the costs of conducting the compliance audit from the applicant if there were 
no apparent contraventions and if there appears to be no reasonable grounds for 
having made the application. 

4. Membership Composition 

The Committee will be composed of three (3) members and one (1) alternate member, 
with membership drawn from the following stakeholder groups: 

(a) accounting and audit – accountants or auditors with experience in preparing or 
auditing the financial statements of municipal candidates; 

(b) academic – college or university professors with expertise in political science or local 
government administration; 

(c) legal; 

(d) professionals who in the course of their duties are required to adhere to codes or 
standards of their profession which may be enforced by disciplinary tribunals; and 

(e) other individuals with knowledge of the campaign financing rules of the Municipal 
Elections Act, 1996.  

Note: Candidates, Members of Council and Municipal staff are not eligible to be 
appointed to the Committee as stipulated in Section 88.37(2) of the MEA. 

5. Membership Selection 

All applicants will be required to submit a letter outlining their qualifications and 
experience. The selection committee consisting of a sub-committee from the Huron 
County Municipal Clerks and Treasurers Association will select a short list of candidates 
for Council appointment.  If a vacancy of more than two (2) occurs during the term of 
appointment the Huron County Compliance Audit Ad Hoc Committee will proceed with the 
process to fill these vacancies. 
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The selection process will be based upon clearly understood and equitable criteria.  
Members will be selected on the basis of the following: 

(a) demonstrated knowledge and understanding of municipal election campaign 
financing rules; 

(b) proven analytical and decision-making skills; 

(c) experience working on a committee, task force or similar setting; 

(d) availability and willingness to attend meetings; 

(e) would be willing to provide a Letter of Independence to confirm there would be no 
conflict with the undertaking; 

(f) excellent oral and written communication skills; 

(g) other skills as deemed necessary. 

6. Term of Membership 

The Committee must be established by October 1, 2022 and Committee members will be 
appointed to serve the same term of office of the Council or local board that takes office 
following the Municipal Election on October 24, 2022. 

7. Chair 

The Committee members will select a Chair from amongst its members at its first meeting 
and the Chair may rotate on an annual basis or as deemed necessary by the Committee 
members. 

8. Procedures 

Meetings of the Committee shall be governed by Robert’s Rules of Order Procedural By-
Law and Legislation. 

9. Administration  

Any responsibilities not clearly identified within the Terms of Reference shall be in 
accordance with Section 88 of the MEA.  

10. Meetings 

An initial training session will be organized for the Committee, with this expense to be 
shared jointly by all lower tier Huron County Municipalities. 

The Committee will meet as needed with meetings to be scheduled when a compliance 
audit application is received in accordance with Section 88.33(3) of the MEA.  The 
Committee may also schedule meetings as necessary to organize and plan its work, as it 
deems necessary. 

The Secretary will ensure that agendas, minutes and decisions are properly 
communicated using the Municipality’s website or other means necessary. 

The records emanating from meetings of the Municipality of Huron East Compliance Audit 
Committee shall be retained and preserved by the municipality requesting the services of 
the Committee in accordance with that municipality’s Record Retention By-law.   

11. Closed Meetings 

The Committee, may, upon affirmative vote of the majority of its members present at a 
meeting, determine to hold any meeting or part of a meeting as a closed session in order 
to discuss sensitive issues in accordance with Section 239 of the Municipal Act, 2001.  

 

12. Staffing and Remuneration 
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Where a Municipality has received application for audit, staff from the Municipal Clerk’s 
Office will provide administrative support to the Committee and the Clerk, or designate, 
shall act as Secretary. Where the Clerk of a Municipality has submitted the application, an 
alternate Clerk from another municipality in the County shall act as Secretary. The 
appointment of the auditor will be the responsibility of the Municipality that has received 
the application for audit.   

Committee members will receive remuneration on a per diem basis in the amount of $200 
for attendance at a meeting plus mileage expenses (at the Municipality’s rate). 
Administration costs for such items as printing and mailing will be absorbed within the 
Municipal Clerks’ operating budget and common costs of the Committee  

13. Meeting Attendance 

Meetings will be convened with the attendance of three (3) committee members and may 
be held virtually as per the individual Municipality’s Procedural By-Law. In the event of the 
absence of a member, the appointed alternate member will assume the duties of the 
committee member.   

14. Conflict of Interest 

To avoid a conflict of interest, any auditor or accountant appointed to the Committee must 
agree in writing to not undertake the audits or preparation of the financial statements of 
any candidates seeking election to Council.  Failure to adhere to this requirement will 
result in the individual being removed from the committee.   Persons who have 
participated as candidates in municipal elections, or who have held roles on the 
campaigns for any such candidates which involved the giving of financial advice, will not 
be eligible for participation on the committee.   

Members shall abide by the rules outlined within the Municipal Conflict of Interest Act and 
shall disclose the pecuniary interest to the Secretary and absent himself or herself from 
meetings for the duration of the discussion and voting (if any) with respect to that matter. 

15. Errors/Omissions 

The accidental omission to give notice of any meeting of the Committee to its members or 
the non-receipt of any notice by any member, or any error in any notice that does not 
affect its substance, does not invalidate any resolution passed or any proceedings taken 
at the meeting.  Any member of the Committee may at any time waive notice of any 
meeting. 
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The Municipality of Huron East 

By-law No. XX-2023 

Being a By-law to Establish a Policy to Govern The Proceedings of Council & Committees 
of The Municipality of Huron East 

Whereas Section 238(2) of the Municipal Act, S.O. 2001, c. 25 as amended, requires every 
municipality to pass a Procedural By-law for governing the calling, place and proceedings of 
meetings; 

And Whereas Section 238(2.1) of the Municipal Act, S.O. 2001, c. 25 as amended, 
requires that the Procedural By-law shall provide for public notice of meetings; 

And Whereas the Council of The Municipality of Huron East deems it expedient to enact a 
new By-law to govern the calling, place and proceedings of the Council and to provide for 
public notice of meetings in accordance with the Act. 

Now Therefore the Council of the Municipality of Huron East Hereby Enacts As Follows: 

1. Short Title 

This By-law shall be cited as the “Procedural By-law”. 

2. Definitions 

In this By-law: 

2.1.  “Act” means the Municipal Act, 2001, as amended from time to time. 

2.2. “Ad Hoc Committee” means a special purpose Committee of limited duration, 
appointed by Council to consider a specific matter and which is dissolved 
automatically upon submitting its final report to Council, unless otherwise 
directed by Council. 

2.3. “Adjourn” means to end the meeting.  This motion requires a second, is not 
debatable, is not amendable, requires a majority vote for adoption and cannot 
be reconsidered. 

2.4. “Advisory Committee” means a Committee established by Council to advise 
on matters which Council has deemed appropriate for the Committee to 
consider. 

2.5. “Acting Head of Council” means the Deputy Mayor.  

2.6. “Chair” means the person presiding at a meeting whether it be the Head of 
Council, Acting Head of Council or Chairperson of any Committee.  
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2.7. “Chief Administrative Officer” means the Chief Administrative Officer or 
designate of The Municipality of Huron East, appointed by By-law.   

2.8. “Clerk” means the Clerk, or designate, of the Municipality of Huron East 
appointed by By-law 

2.9. “Closed Session” means a meeting, or portion thereof, closed to the public in 
accordance with the Municipal Act, 2001  

2.10. “Committee” means Ad Hoc, Advisory or Joint Committees which may be 
appointed by Council from time to time. 

2.11. “Community Control Group” means the officials designated to control the 
emergency operations for the Corporation when it becomes necessary to 
activate the Emergency Response Plan. 

2.12. “Confirmatory By-law” means a By-law of Council that adopts all resolutions 
passed at a Council meeting. 

2.13. “Corporation” means The Corporation of the Municipality of Huron East. 

2.14. “Correspondence” includes, but is not limited to, the following: letter, 
memorandum, report, notice, electronic mail, facsimile, petition, etc., that may 
require an action or decision of Council or a Committee. 

2.15. “Council” means the Council of The Municipality of Huron East. 

2.16. “Councillor” means a person elected or appointed as a Member of Council. 

2.17. “Defer” means to postpone all discussion on the matter to a future specified 
meeting date or after a certain event which may be established as part of the 
motion; 

2.18. “Delegation” means a person or group of persons who address Council or a 
Committee on behalf of an individual or a group for the purpose of making a 
presentation to Council or a Committee. 

2.19. “Deputy Mayor” means the Member of Council who is appointed by Council to 
act in the absence of the Head of Council in accordance with this By-law and 
will represent the Corporation on the Council of the Municipality of Huron 
East. 

2.20. “Electronic Meeting” means a meeting where any member is not physically 
present but participates via electronic means of communication, adhering to 
legislative requirements.  
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2.21. “Electronic Participation” means participation in a meeting by means of 
telephone, video, or audio conferencing or any other interactive method 
whereby members, staff and the public are able to hear the member(s) 
participating.  

2.22. “Head of Council” means the Mayor (or alternate) and who shall preside at all 
meetings of the Council.  

2.23. “Joint Committee” means a Committee established by Council where 
members of the Committee are appointed by Council and neighbouring 
municipalities as considered appropriate and may act in Advisory, Ad Hoc 
nature. 

2.24. “Lay on the Table” means to temporarily delay the pending question in order 
to consider a different item immediately. The delayed motion may be taken up 
again by a motion to “Take from the Table”. 

2.25. “Lower Tier” means any lower tier municipality in the County of Huron. 

2.26. “Majority” means more than half of the votes cast by members entitled to vote. 

2.27. “Mayor” means the Member of Council who has been duly elected under the 
Municipal Elections Act as the Head of Council; and will represent the 
Municipality of Huron East and in accordance with Section 225 of the 
Municipal Act, 2001 is the Chief Executive Officer of The Municipality of Huron 
East.  

2.28. “Meeting” means any regular, special or other meeting of Council, Local 
Board, or Committee where a quorum of Members are present and Members 
discuss or otherwise deal with any matter in a way that materially advances 
the business or decision-making of the Council, Local Board or Committee.  

2.29. “Member” means a Member of Council or a Committee as defined in this By-
law. 

2.30. “Minutes” mean a record of the proceedings of Council or Committee.  

2.31. “Municipality” means The Municipality of Huron East. 

2.32. “Pecuniary Interest” includes a direct or indirect financial interest of a Member 
and a financial interest deemed to be that of a member, in accordance with 
Sections 2 and 3 of the Municipal Conflict of Interest Act, 1990. 

2.33. “Quorum” means the minimum number of required members (fifty percent plus 
one of the membership) to be in attendance to conduct the business of the 
meeting and vote on any matter or question to achieve a simple majority. 
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2.34. “Recess” means a short break taken during a meeting and is of a duration 
established by the Mayor or Chair. 

2.35. “Recorded Vote” means the recording of the name and vote of every Member 
of Council or a Committee who is present when the vote is called on any 
matter of question. 

2.36. “Refer” means to direct a matter under discussion by Council or Committee to 
a staff member for further examination.  

2.37. “Regular Meeting” means a scheduled Council meeting. 

2.38. “Reports” means written documents by municipal employees, committees, 
consultants, solicitors or other individuals for the purpose of providing advice, 
alternatives and/or recommendations on various matters.  

2.39. “Resolution” means a formal state of opinion or intention adopted by Council 
in accordance with these rules. 

2.40. “Rules and Regulations” means the applicable regulations contained in this 
By-law. 

3. Authority 

The Municipal Act, 2001 provides that the Council may determine its own rules of 
procedure for meetings. The following set of rules shall be in effect upon their 
adoption by the Council until such time as they are amended or new rules adopted. 

4. General Rules 

4.1. The Rules and Regulations contained in this By-law shall be observed in all 
proceedings of the Council and shall be the Rules and Regulations for the 
order and dispatch of business in Council and Committees.  

4.2. Any procedure under this By-law that is discretionary and not mandatory under 
statute may be suspended, by a 2/3 vote of all Members present. 

4.3. With a 2/3 vote of all Members present, the Rules of Order may be temporarily 
suspended during a Council meeting in order to permit extended debate on a 
specific item of business.  

4.4. In any case for which provision is not made in these Rules and Regulations, 
the procedure to be followed shall be as near as may be that followed in the 
most current official edition of Roberts Rules of Order. 
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5. Meetings 

5.1.  Location of Meetings 

All meetings of the Council shall take place in the Council Chambers at 72 
Main Street, Seaforth, ON.  Notwithstanding the foregoing that meetings be 
held in the Council Chambers, the Council shall determine, at their discretion, 
other locations from time to time for meetings as deemed necessary. 

5.2.  Inaugural Meeting  

(i) Following a regular Municipal Election, the Inaugural Meeting shall 
take place on a date set by the Clerk of the Municipality and in 
compliance with the Municipal Elections Act.  

(b) In the case of inclement weather, the Inaugural Meeting shall be held 
electronically, or rescheduled to the first suitable day following, at the 
same hour and at the discretion of the Clerk in consultation with the 
CAO and Mayor Incumbent. 

(c) The order of business for the Inaugural Meeting shall be as follows: 

1. Call to Order by the Clerk 

2. Declaration of Oath of Office  

3. Key Note Speaker 

4. Presentation of Gavel & Chain of Office by the Clerk 

5. Inaugural Address by the Mayor 

6. Comments from Councillors  

7. Appointment of Deputy Mayor 

8. Confirming By-law 

9. Adjournment 

(d) The Deputy Mayor will be appointed during the Inaugural meeting of 
Council in accordance with the following: 

(i) The Clerk, or designate, shall conduct the election of the Deputy 
Mayor. 
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(ii) Motion to authorize the Clerk to proceed with the election of the 
Deputy Mayor by calling for nominations of candidates for the 
position.  Candidates shall be nominated by a mover.  

(iii) Motion stating that the nominations be closed. 

(iv) Remarks from Candidates to be limited to three minutes per 
candidate, order of candidates to be determined at random by 
the Clerk. 

(v) The election of the Deputy Mayor shall be done by secret ballot 
in open Council, as per Section 233(5) of the Municipal Act, a 
Head of Council may be designated by secret ballot, and shall 
be conducted as follows: 

1. Each member of the Council shall have one vote. 

2. The Clerk will distribute equal sized paper to all 
Members and ask that the name of the preferred 
candidate be written down.  

3. The Clerk will collect the ballots from each Member. 

4. The Clerk will announce the votes as they are 
opened and read aloud.  

5. When a candidate has received a majority of votes, 
there will be no further voting.  

6. If more than two candidates are seeking the position 
and if the candidate with the most votes does not 
receive the majority of votes cast the candidate 
receiving the fewest number of votes will be dropped 
after that first ballot.  

7. In the case of a tie vote for low candidate where 
there are three or more candidates, then Council 
shall vote on the tied candidates to determine which 
candidate shall remain on the ballot.  

8. All remaining candidates shall be voted in the same 
manner as the initial vote.  

9. In the case of a tie vote by the remaining two 
candidates, the successful candidate shall be 
determined by the Clerk placing the names of the 
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candidates on equal size pieces of paper in a box 
and one name being drawn.  The successful 
candidate shall be the one whose name was drawn 

(vi) Motion to declare the person elected as Deputy Mayor is 
required from Council.  

5.3  Regular Meeting 

(a) Regular meetings shall be held on the first and third Tuesday of each 
month, unless otherwise stated in the approved Schedule of Meetings.  

(b) The meetings shall commence at the hour of 6:00 p.m. and finish no 
later than 10:00 p.m.  

(c) Council may, by resolution, alter the date and/or time of a regular 
meeting provided that adequate notice of such change has been 
posted and/or published. 

(d) The Clerk, with the approval of the Mayor, may cancel a meeting of 
Council when, in their opinion, there is sufficient cause to do so. 

(e) The Clerk, with approval of the Mayor, may change a meeting to an 
electronic format, if there is sufficient cause to do so.  

(f) No meeting of Council is a properly constituted a meeting unless the 
Clerk or his/her designate is present. 

5.4  Special Meetings 

(a) The Mayor may, at any time call a special meeting of Council or upon 
receipt of a petition of the majority of the Members of Council, the Clerk 
shall call a special meeting of Council for the purpose and at the time 
mentioned in the petition. 

(b) No business may be transacted at a special meeting other than that 
specified in the notice or agenda. 

5.5 Emergency Meetings 

(a) In the event of an emergency or extraordinary situation as determined 
by the Mayor or the CAO, a meeting may be held as soon as practical 
following receipt of a summons. The summons may be given by a 
manner as determined by the Clerk. 

(b) In accordance with Section 238(3) of the Municipal Act, 2001, during 
any period where an emergency has been declared to exist in all or 

14 14



 

11 
 

 
 

part of the municipality under Section 4 or 7.0.1 of the Emergency 
Management and Civil Protection Act, a Member of Council or 
Committee may participate electronically in a meeting which is open to 
the public to the extent and in the manner set out in this By-law and 
may be counted in determining whether or not a quorum of Members is 
present at any point in time and a Member of Council or Committee can 
participate electronically in a meeting that is closed to the public.  

 The Clerk or designate, has the delegated authority to institute and 
modify measures to facilitate public participation in an open meeting 
that is being conducted by electronic means and to take measures to 
facilitate the participation of Members of Council and the public in a 
manner similar to other provisions contained in this By-law for regular 
meetings of Council and Committee.  

5.6 Closed Session – Council and Committees 

All meetings of Council shall be open to the public except as provided for in 
Section 239(2), 239(3), and 239(3.1) of the Municipal Act, S.O. 2001. 

(a) For purposes of this section, a meeting not open to the Public shall be 
called a “Closed Session”. 

(b) The published agenda for Council or a Committee shall indicate the 
fact that a Closed Session meeting is required. The agenda will provide 
as much detail as possible regarding the nature of business to be 
conducted in Closed Session without jeopardizing the intent of Section 
239 of the Municipal Act, 2001. 

(c) Before holding a meeting or part of a meeting that is to be closed to the 
public, the Council or Committee shall state, by resolution, the fact of 
the holding of the closed meeting and the general nature of the matter 
to be considered and specify the staff or others not directly elected to 
Council or Committee that shall remain for the Closed Session. 

(d) A meeting shall not be closed to the public during the taking of a vote 
except when the meeting is for a purpose of procedural matter or giving 
directions or instructions to officers, employees or agents of the 
Corporation or persons retained by or under contract with the 
Corporation.  

(e) When a Closed Session comes to an end Council and/or the 
Committee shall report to the open session the nature of the Closed 
Session meeting and provide as much information to open session 
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without jeopardizing the intent of Section 239 of the Municipal Act, 
2001. 

(f) When a Closed Session is necessary, it will be a requirement that the 
minutes shall be prepared and approved at the next scheduled Closed 
Session.   

(g) The Clerk shall be responsible for maintaining a confidential copy of all 
original documentation distributed, relating to closed sessions, and for 
keeping confidential minutes of all Closed Sessions. 

(h) Subject to the provisions of this Section, Council may hear delegations 
in Closed Session. 

(i) It shall be the responsibility of Council, Committees and staff to respect 
the confidentiality of all matters disclosed to them and materials 
provided to them during Closed Sessions that are required to be kept 
confidential. 

(j) The electronic recording of the proceedings of Council or a Committee 
Closed Session is strictly prohibited. 

5.7 Education and Training Sessions 

(a) The Council may decide, at a meeting open to the public, to convene 
an informal gathering of its members to receive and discuss information 
or advice of a general nature involving subject matters of interest to the 
members, at a time and place designated at that time by the Council. 

(b) The Council, in deciding to convene an Education & Training Session, 
shall designate the general purpose or purposes for which the session 
is to be held. 

(c) An Education & Training Session may be held at any place designated 
by the Council at the time at which it makes its decision to convene the 
session, whether or not it is within the boundaries of the municipality or 
elsewhere. 

(d) All Members of Council respectively are entitled to attend the session, 
together with designated staff or consultants retained by the 
municipality, but the Council, in deciding to convene the session, may 
decide to exclude the public therefrom. 

(e) No motion, resolution, by-law, debate, agreement in principle, 
consensus, report, recommendation, or other action or decision may be 
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proposed, discussed, decided upon, adopted, taken or made at an 
Education & Training Session. 

(f) The Clerk or Recording Secretary shall take notes describing in general 
terms each subject matter dealt with at the Education & Training 
Session. 

(g) The notes taken shall, after the conclusion of the session, be 
maintained as a public record under the control of the Clerk. 

5.8 Committees 

(a) Special or Ad Hoc or Joint Committees may be established from time to 
time by Council to consider a specific matter.   

(b) The format of the agenda will be similar to that of Council with 
permission to remove certain sections. 

(c) A Terms of Reference shall be adopted for every Committee.  

(e) The Mayor is an “Ex Officio” Member of every Committee of Council. 
The Mayor will not be considered part of the Committee quorum.  The 
Committee, exclusive of the Mayor, may by resolution, permit the 
Mayor to vote on matters before the Committee.   

(f)      The Terms of Reference shall establish (at least) the following: 

(i) The purpose, goal and authority of the Committee; 

(ii) Member composition; 

(iii) Term of Membership, if required; 

(iv) Citizen representation and requirements, if required; 

(v) Qualifications, experience, of subject matter representatives; 

(vi) The location, date, time and frequency of meetings; 

(vii) The staff responsible for providing support, advise and expertise 
to the Committee; 

(viii) Term of the Committee (if required) 

(ix) A Recording Secretary for the Committee; 

(x) Approval authority of agendas and minutes; 

(xi) Cancellation procedures; 
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(xii) The rules and regulations to be observed in all proceedings of 
the Committee for the order and conduct of business therein; 

(g) The Chair Person, staff or designate, which support the Committee 
shall ensure: 

(i) Recommendations to Council are brought forward in a timely 
fashion; 

(ii) Minutes are brought forward for information or approval, as 
required; and 

(iii) Facilitate clear communication with Council. 

(h) Council may appoint representatives to serve on any outside Board or 
Committee, or any other body to which Council is required or 
empowered to appoint a representative.  Appointments to such 
Boards/Committees may be a Member of Council or shall be a person 
appointed from amongst its ratepayers and/or residents. 

(i) At the first Regular Meeting of Council, the Mayor shall: 

(i) Appoint Council Members to various Committees and Boards; 

(ii) Council appointments to Committees and Board shall be 
reviewed by the Mayor mid-term and any changes shall be 
announced; 

At the first Regular January Meeting of a New Council, the Council 
shall: 

(i) Appoint Citizen Members to various Committees and Boards; 

(ii) The appointment will be for ta term length as determined by the 
Committee’s Terms of Reference. 

6. Notice of Meetings 

6.1.  Notice for Regular Council Meetings: 

(a) Prior to the first meeting in each calendar year, Council shall establish 
a schedule of all regular Council meeting dates.  The schedule shall 
include the date, time and location of the meetings and shall be posted 
on the municipal website at the beginning of each year.  The meeting 
schedule is subject to change as necessary. 
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(b) Notwithstanding the above, the published agenda shall be considered 
as adequate notice of Regular Meetings of Council, except for 
meetings held on a day or at a time other than as provided for in the 
approved schedule.  The agenda shall include the date, time and place 
of the meeting. 

(c) The Clerk shall ensure that a copy of the agenda for each Regular 
Council meeting is posted for public viewing on the municipal website 
no later than 4:30 p.m. on the Friday preceding the scheduled meeting.   

(d) If it is determined by the Clerk, in consultation with the Mayor, a regular 
meeting may be switched from physical participation to electronic.  
Notice of the location change shall be posted on the Municipal Website 
and social media. All Members shall be contacted by the Clerk as soon 
as possible regarding the format change.  

6.2. Notice for Special Council Meetings: 

(a) The Clerk shall ensure that notice of each special meeting of Council 
is provided to each Member of Council at least forty-eight (48) hours in 
advance of the said meeting or as soon as practicable.  The Clerk 
shall provide notice of such meeting by posting for public viewing on 
the municipal website a copy of the agenda for the special meeting. 

6.3. Notice for Emergency Council Meetings: 

(a) The twenty-four (48) hours notice may be waived in the case of an 
emergency or extraordinary situation, as may be determined by the 
Mayor (or alternate); 

(b) An emergency meeting may be called by the Mayor or in the absence 
of the Mayor, the Emergency Control Group or CAO; 

(c) In such case, the Clerk, or designate, shall attempt to advise the 
Members of Council about the call of the emergency meeting as soon 
as possible and in the most expedient manner available and endeavor 
to confirm receipt by Council Members of the emergency meeting 
notification; 

(d) For the purpose of notice, notice shall be posted on the Municipal 
website;  

(e) Where proper notice was not possible due to the circumstances of the 
emergency, the Clerk will endeavor to make the fact of the meeting 
public as soon as possible after the meeting has taken place. 
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6.4. Notice for Committee Meetings: 

(a) Notice of meetings indicating the date, time and location for 
Committee meeting shall be posted on the Municipal website 48 hours 
prior to the meeting. All other requirements for notice indicated in this 
By-law shall be adhered to by the Committee. 

6.5. General Meeting Notice Provisions 

(a) Lack of receipt of the notice by any Member shall not affect the validity 
of holding the meeting nor any action taken at the meeting. 

(b) The business of a meeting shall be taken upon the order in which it 
stands in the agenda, unless otherwise decided by Council or the 
Committee. 

(c) The notice requirements set out in this By-law are minimum 
requirements only, and the Clerk may give notice in an extended 
manner if in the opinion of the Clerk, the extended manner is 
reasonable and necessary in the circumstances. 

6.6. Meetings – Inclement Weather 

In the event that weather, road or other conditions beyond the control of 
Council prevent the holding of any Regular, Special, Ad Hoc Committee or 
Inaugural meeting, the said meeting shall be held electronically or at the same 
time and day of the following day. If postponed, the postponement may 
continue until such time as the condition preventing the holding of the meeting 
has passed. 

Consultation will take place between the Mayor, CAO, and Clerk regarding 
meeting cancellations or transitions to electronic format.  The final decision 
will be made by the Mayor. 

6.7. Notice of Cancelled or Electronic Meeting 

Where a meeting has been cancelled or moved to electronic format for any 
reason, notice of the cancellation/changed meeting shall be in the same form 
as notice for the meeting was made and followed by a telephone or email 
confirmation. In the case of a Council meeting, the Clerk, or designate, shall 
be responsible for giving notice. In the case of a Committee the Recording 
Secretary is responsible for giving notice. 

Every effort will be made to notify all Members of Council or the Committee 
and members of the public who have identified that they plan to attend. 
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The Clerk shall provide notice of cancellation/change in format to Council, 
staff, local media and all other interested parties as soon as possible in 
advance of the meeting via telephone, website, local radio and/or posting 
signs at the meeting site.  If the meeting is moved to electronic format a link to 
the meeting will be provided by the Clerk to all participants and Members.  

6.8. Postponement of Meetings 

Any regular meetings of the Council may be postponed to a day named in: 

(a) A notice by the Mayor or the Deputy Mayor of Council given through 
the Clerk’s Office and twenty-four (24) hours in advance of the regular 
meeting; or 

(b) A resolution of Council passed by the majority of the members. 

Where a meeting has been postponed for any reason, notice of the postponed 
meeting shall be in the same form as notice for the meeting was made. In the 
case of a Council meeting, the Clerk, or designate, shall be responsible for 
giving notice. In the case of a Committee the Recording Secretary is 
responsible for giving notice. 

Every effort will be made to notify all Members of Council or the Committee 
and members of the public who have identified that they plan to attend. 

The Clerk shall provide notice of postponement to Council, staff, local media 
and all other interested parties as soon as possible in advance of the meeting.   

7. Calling of Meetings to Order and Quorum 

7.1. The Mayor or the Chair shall call the Members to order as soon after the hour 
fixed for holding of the meeting a quorum is present. 

7.2. A majority of all Members of Council or the Committee shall constitute a 
quorum and be necessary for the transaction of business.  

7.3. If a quorum is not present one-half (½) hour after the time appointed for the 
commencement of the meeting, the Clerk, or designate, or the Committee 
Recording Secretary, shall indicate that no quorum is present and record the 
names of those members in attendance and they shall adjourn to the 
appointed time for the next scheduled meeting.  

7.4. If during the course of a meeting, a quorum is lost, the Mayor or Chair shall 
declare that the meeting shall stand recessed temporarily or be adjourned 
until the date of the next regular meeting or other meeting called in 
accordance with the provisions of this By-law. A quorum is not considered lost 
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if a number of Members who, by reason of the provisions of Municipal Conflict 
of Interest Act, are disabled from participating in a meeting is such that at that 
meeting the remaining Members are insufficient to constitute a quorum, the 
remaining Members shall be deemed to constitute a quorum, provided such 
number is not less than two. 

7.5. If in the event of a declared emergency, Council is not able to achieve quorum 
then they may enact the use of the Emergency Governance Committee. 

7.6. If Members are not going to be in attendance or are going to be late for a 
meeting, they shall contact the Clerk or the Committee’s Recording Secretary 
in advance of the meeting. 

8. Role of Council 

8.1. Role of Council  

It is the role of Council, per Section 224 of the Municipal Act, 2001, as 
amended. 

8.2. Preparing for Meetings 

Members of Council shall come prepared to every meeting by having read all 
the material supplied, including agendas and staff reports, to facilitate 
discussion and the determination of action at the meeting.   

8.3. In Advance of Meetings 

Members of Council shall make technical inquiries of staff regarding materials 
supplied in advance of the meeting. 

8.4. Request for Substantive Reports 

Requests for substantive reports shall be by Council motion which shall 
identify the objectives of the report. 

8.5. No Direction or Interference 

No Member shall have the authority to direct or interfere with the performance 
of any work for the Corporation. 

8.6. While in a Meeting 

While in a Council meeting of any sort, Councillors shall follow the following 
rules, as well as those outlined in the Code of Conduct: 

(a) Councillors shall only speak when recognized by the Mayor or Chair. 
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(b) Councillors shall only speak respectfully of His Majesty the King or any 
Member of the Royal Family, Governor-General, Lieutenant-Governor 
General or any Member of the Senate, the House of Commons of 
Canada or the Legislative Assembly of Ontario. 

(c) Members shall not use indecent, offensive or insulting language in or 
against any Council or Councillor, staff, public or any other person. 
Further, no Member will publish any derogatory or demeaning 
comment or opinion of Council, staff or member of the public. 

(d) Members shall only speak to the question in debate. 

(e) Members shall not debate any prior determination of the Council or 
Committee except to conclude such remarks with a motion to rescind 
or reconsider such determination. 

(f) Members shall not interrupt or disturb any Member who has the floor 
except to raise a point of order. 

(g) Members shall not disturb a meeting by disorderly conduct or 
comments. 

(h) Members shall not leave their seat or make noise or cause a 
disturbance while a vote is being taken or until the result is declared. 

(h) Members shall not leave the meeting when he/she does not intend to 
return without first advising the Mayor or Chair. 

(i) Members shall abide by the rules of Council or the Committee, obey 
the decisions of the Council or Committee on questions of order or 
practice or upon the interpretations of the Rules of Order by the Council 
or Committee. 

(j) In the events that a Member of Council or a Committee persists in a 
breach of the rules of this By-law, after having been called to order by 
the Mayor or Chair, the Mayor or Chair shall put the question “shall the 
Member be ordered to leave his/her seat for the duration of the 
meeting?”. The Council or Committee shall vote on the question and 
the question is not debatable. 

(k) If the Council or Committee decides the question set out above is in the 
affirmative by a majority vote of the Members, the Mayor or Chair shall 
order the Member to leave his/her seat for the duration of the meeting. 

(l) If the Member apologizes, the Mayor or Chair, with the approval of 
Council, may permit him/her to resume his/her seat. 
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(m) If a Member does not leave his/her seat after being ordered to do so by 
the Mayor or Chair and if the Member does not apologize then the 
Mayor or Chair shall seek appropriate assistance. 

(n) Members must occupy their chairs while a vote is being taken and the 
results are being declared. 

(o) Members may require the question or motion under discussion to be 
read at any time during the debate, but not so as to interrupt a Member 
while speaking. 

(p) Every Member present shall vote when a question is put on the floor 
unless a Pecuniary Interest has been declared. 

(q) Municipal Councillors shall officially be addressed as Councillor, 
Deputy Mayor as Deputy Mayor and Mayor as Mayor. 

9. Role of Head of Council 

9.1. It is the role of the Head of Council, per Section 225 of the Municipal Act, 
2001, as amended.  

10. Role of Head of Council as Chief Executive Officer 

10.1. It is the role of the Head of Council, per Section 226.1 of the Municipal Act, 
2001, as amended. 

11. Absence of the Mayor 

11.1. In the event that the Mayor is absent; has a conflict under the Municipal 
Conflict of Interest Act; refuses to act; or the office becomes vacant, the 
Deputy Mayor shall act in the place and stead of the Mayor, and while so 
acting the Deputy Mayor may exercise all the rights, powers and authority of 
the Mayor. 

11.2. For the purposes of the Huron East Emergency Management Plan if the 
Mayor is unavailable, the Deputy Mayor shall be the alternate. 

11.3. In the absence of both the Mayor and the Deputy Mayor, and if a quorum is 
present, the Council shall elect a Chair from amongst its Members present.  
While presiding, the Member appointed by the Council shall have all the 
powers of the Mayor for the purpose of conducting the meeting. 
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12. Emergency Governance Committee  

12.1. Section 23 of the Municipal Act, 2001 regulates the delegation of legislative 
and quasi-judicial powers. 

12.2. In a declared emergency and where the decision making capability of a 
municipality may be compromised or where normal protocols may be 
impossible to meet, the Corporation may establish an Emergency Governance 
Committee to act in place of the Council. 

12.3. The Emergency Governance Committee will only be formed if at least seven 
(7) Members of the total eleven (11) Member Council are incapacitated 
through death, injury or illness and are unable to exercise their powers due to 
the inability to meet quorum. 

12.4. The Emergency Governance Committee is comprised of a minimum of four 
(4) and a maximum of six (6) Members of Council.  

12.5. The Emergency Governance Committee is delegated the authority by Council 
to exercise its normal legislative, quasi-judicial and administrative powers, 
subject to the limitations of the Municipal Act, 2001, with such delegated 
authority to only be exercised: 

(a) For the duration of an emergency which has been declared by the 
Mayor or his/her designate, in accordance with the Corporation’s 
Emergency Management Plan; and 

(b) For Council’s normal decision making processes, and not for the 
management or co-ordination of emergency response activities. 

12.6 The Committee, wherever practicable, will conduct its meetings in accordance 
with this Procedure By-law. 

13. Conduct of Proceedings for Council and Committees 

13.1. As soon after the hour of the meeting as there shall be a quorum present, the 
Mayor or Chair shall call the meeting to order. 

13.2. The Mayor or Chair shall announce the business before the Council or 
Committee in the order in which it is to be acted upon. 

13.3. The Mayor or Chair shall receive and submit, in the proper manner, all 
motions presented by the Members. 

13.4. The Mayor or Chair shall preserve order and decorum and decide questions 
of order subject to an appeal to the Council or the Committee and this 
decision may be overruled by a majority vote. 
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13.5. The Mayor or Chair shall put to vote all questions which are regularly moved 
and seconded or necessarily arise in the course of proceedings, and to 
announce the result. 

13.6. The Mayor or Chair shall authenticate by signature when necessary all By-
laws, Minutes and documents authorized by Council or the Committee. 

13.7. The Mayor or Chair shall represent and support the Council or Committee 
declaring its will and obeying its decision in all things. 

13.8. The Mayor or Chair shall ensure that the decisions of Council or the 
Committee are in conformity with the laws and By-laws governing the 
activities of the Corporation. 

13.9. The Mayor or Chair shall adjourn the meeting when business is concluded. 

13.10. The Mayor or Chair shall adjourn the meeting without question in the case of 
grave disorder arising in the meeting space. 

13.11. The Mayor or the Chair shall ensure that the members of the public who 
constitute the audience in the Council Chamber or Meeting Rooms: 

(a) maintain order and quiet; 

(b) address Council or the Committee only with the permission of the 
Mayor or Chair; 

(c) do not interrupt any speech or action of the Members or any other 
person addressing Council or the Committee;  

(d) to order any individual or group in attendance at the meeting to cease 
and desist any behaviour which disrupts the order and decorum of the 
meeting and to order the individual or group to vacate the Council 
Chambers or Meeting Room and where such behaviour persists, with a 
majority vote of Council, recess the meeting and seek appropriate 
assistance to restore order; 

(e) no person, except Members and Officers of Council be permitted to 
come within the rail during a Council or Committee meeting, without 
first gaining permission of the Mayor or Chair; 

(f) to turn off or set to silent mode, all electronic devices; and 

(g) use approved recording, broadcasting or streaming devices 
respectfully, and should the Mayor or Chair direct it, move or cease to 
use said devices. In the event, the individual is noncompliant, the 
Mayor or the Chair shall request the individual leave the room  
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13.12 All meetings may be audio and/or visually recorded, broadcast and/or 
streamed publically by the Municipality, with the exception of proceedings of 
meetings closed to the public. 

14. Declaration of Pecuniary Interest 

14.1. A ‘pecuniary interest’ is defined in the Municipal Conflict of Interest Act. Where 
a Member of Council or a Committee has a pecuniary interest in any matter, 
including that of a spouse, child or parent and is present at a meeting of 
Council or Committee at which the matter is the subject of consideration, the 
Member: 

(a) shall, prior to any consideration of the matter at the meeting, verbally 
disclose the interest and the general nature; 

(b) shall submit to the Clerk, or designate, prior, or immediately following, 
the Council meeting the Declaration of Pecuniary Interest Form; 

(c) shall not, at any time, take part in the discussion, or vote on any 
question in respect of the matter; 

(d) shall not, at any time, attempt, either on his or her own behalf or while 
acting for, by or through any other person, in any way whether before, 
during or after the meeting to influence the voting on any such 
question; 

(e) shall, where the meeting is not open to the public, immediately leave 
the meeting room during which the matter is under consideration;  

(f) where the interest of a Member has not been disclosed by reason of 
the Member’s absence from a meeting wherein the matter was 
discussed, the Member shall disclose the interest at the next Council or 
Committee meeting attended by the Member.  

15. Agendas 

15.1. Regular Council Meeting Agendas 

(a) The Clerk or his/her designate shall prepare the agenda for all Council 
Meetings consisting of the following “Order of Business”: 

1. Call to Order 

2. Land Acknowledgement 

3. Confirmation of the Agenda 
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4. Disclosure of Pecuniary Interest 

5. Minutes of Previous Meeting 

6. Consent Agenda 

7. Public Meetings/Hearings and Delegations  

8. Planning 

9. Municipal Drains  

10. Reports and Recommendations of Municipal Officers 

11. Correspondence 

12. Unfinished Business 

13. Council Reports 

13.1 Council Member Reports 

13.2 Requests by Members 

13.3 Notice of Motions  

13.4 Announcements 

14. Other Business 

15. By-laws 

16. Closed Session and Reporting Out 

17. Confirmatory By-law 

18. Adjournment 

(b) The agenda shall be available to Members of Council by 4:30 p.m. on 
the Friday preceding the meeting to which it pertains. 

(c) The business of Council shall be taken in the order in which it stands 
upon the agenda, unless otherwise decided by the majority of Council. 

(d) Any Member may bring before Council or a Committee, any business 
that they believe should be deliberated upon by Council or the 
Committee. 

(e) The Clerk may change the order of business when preparing the 
agenda as deemed necessary. 

28 28



 

25 
 

 
 

15.2 Special or Emergency Council Meeting Agendas 

(a) The Clerk, where reasonably possible, shall cause an agenda to be 
prepared, in the following order, for the use of Members at Special or 
Emergency Meetings of Council: 

• Declaration of Pecuniary Interest 

• Consideration of Business  

• Adjournment 

(b) The minutes of a Special or Emergency meeting shall be ratified at the 
next regular meeting of the Council. 

16. Minutes – Council and Committee 

16.1. Minutes 

(a) Minutes of Council or a Committee, whether it is closed to the public or 
not, shall record: 

   (i) the date, time and place of the meeting; 

 (ii) the record of attendance of the Members; 

(iii) the correction and adoption of the minutes of prior meeting(s); 

 (iv) all resolutions and decisions; 

(v) all the other proceedings of the meeting without note or 
comment, whether it is closed to the public or not; and 

 (vi) a list of other business items discussed. 

(b) After the minutes have been adopted they will be signed by the Mayor 
or Chair and by the Clerk or Recording Secretary. 

16.2. The Clerk shall ensure that the Minutes of the preceding Regular Meeting and 
any Emergency or Special Meeting are circulated along with the agenda 
package.  

16.3. Unless a reading of the minutes of a Council or a Committee meeting is 
requested by a Member, such minutes shall be approved without reading if 
the Clerk or Recording Secretary previously circulated each Member with a 
copy and has previously posted the same. 
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16.4. The minutes of all Council meetings (with the exception of Closed Session 
meetings) shall be posted on the municipal website for public inspection with 
the release of the next agenda package. 

16.5. The minutes shall be filed once adopted by the Council. 

17. Presentations/Delegations/Petitions – Council and Committee 

17.1. Any delegation wishing to appear before the Council or Committee on 
Municipal business shall make a formal request to the Clerk or Recording 
Secretary in writing by utilizing the required Council Delegation Request Form. 
The request shall be submitted no later than 5:00 p.m. on the Wednesday 
preceding the meeting.  At the discretion of the Clerk, the Delegation will be 
scheduled to make a presentation to a Regular Council Meeting or Committee 
meeting. 

17.2. Any communication or correspondence that is to be presented to Council or 
Committee shall be legibly written, typed, or printed and shall not contain any 
obscene or defamatory language and shall be filed with the Clerk or 
Recording Secretary no later than 5:00 p.m. on the Wednesday preceding the 
meeting.  

17.3. If a request to be heard is received after the agenda is published, it must be 
approved by the Mayor or Clerk before it will be added to the agenda. 

17.4. The Clerk or Recording Secretary may, upon receipt, refer any communication 
to a Department Head without the prior consideration of Council or the 
Committee. 

17.5. After a delegation has been heard at a Council or a Committee meeting and it 
is felt that a further meeting on the same topic is warranted, the Council or 
Committee may so recommend and shall determine the time and date of such 
further delegation. 

17.6. The Mayor or Chair has the discretion to limit, refuse or reject delegations on 
repetitive topics, or topics that are deemed to be frivolous. 

17.7. No delegation shall appear before Council more than once in a six month 
timeframe, on the same subject matter, unless there has been a proven 
significant change in the subject matter.  

17.8. Each person or group addressing the Council or a Committee, shall give their 
name and, shall limit their address to ten (10) minutes, and an additional ten 
(10) minutes will be provided for questions and comments from Council to the 
Delegation.  Where a Delegation consists of a group of people, it shall be 
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limited to two (2) speakers, each limited to speaking not more than five (5) 
minutes, for a total of ten (10) minutes. All remarks shall be addressed to 
Council or Committee as a body and not to any individual Member thereof.   

17.9. No person, other than Members of Council or a Committee and the person 
having the floor, shall be permitted to enter into any discussion, either directly 
or through the Members of Council or a Committee. No questions shall be 
asked to the Delegation, Council Members or Committee, except through the 
Mayor or Chair. 

17.10. A delegation requesting to speak for more than ten (10) minutes will only be 
permitted by prior approval of the Mayor, Chair, Clerk or Chief Administrative 
Officer. 

17.11. Where a delegation is making a request for support of Council that has 
financial implications, the request shall be referred to staff for research and 
report to a future meeting of Council or Committee. 

17.12. Interested parties, or authorized representatives, may address the Council or 
Committee by written communication in regard to any matter concerning the 
Corporation’s business or over which the Council or Committee has control at 
any time by direct mail or email or by addressing the Clerk or Recording 
Secretary and such written communication will be distributed to the Members. 

17.13. Anyone requesting to speak at a public meeting or to appear as a delegation 
must attend in person.  Virtual attendance will only be considered in 
extenuating circumstances at the discretion of the Mayor and Clerk or CAO.  

18. Reports of Departments 

18.1. Reports of Departments shall be received by the Clerk no later than 5:00 p.m. 
on the Wednesday preceding the Council meeting. 

19. By-laws 

19.1. Council shall be provided with a copy of all By-laws which are on the agenda 
for consideration. Council shall not consider any By-law not listed on the 
agenda. Every By-law shall receive three readings prior to it being passed.  
Nothing shall prevent Council from giving all three readings to a By-law at one 
sitting of Council. 

19.2. Every By-law enacted by Council shall be numbered and dated and shall be 
sealed with the seal of the Corporation and signed by the Clerk and Mayor 
and shall be filed by the Clerk for safekeeping. 
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19.3. A By-law shall deem to have been read upon the title or heading or short 
description thereof being read or taken as read unless a Member of Council 
requires the By-law or any portion thereof to be read in full. 

19.4. The proceedings at every regular meeting shall be confirmed by By-law so 
that every decision of the Council and every resolution passed at that meeting 
shall have the same force and effect as if each and every one of them had 
been the subject matter of a separate By-law duly enacted.   

20. Notice of Motion 

20.1. A Member may introduce a motion regarding a matter that would not 
otherwise be considered by Council by: 

(a) delivering a copy of the motion to the Clerk no later than 5:00 p.m. on 
the Wednesday prior to the meeting; or 

(b) verbally or in writing, at a regular Council meeting, but shall not be 
debated until the next regular Council meeting. 

20.2. The Clerk upon receipt of the Notice of Motion shall print the motion (including 
the name of the mover) in full on the agenda for the next regular meeting of 
the Council as requested by the mover.  

20.3. A Notice of Motion does not require a seconder to be included in the agenda. 

20.4. A Notice of Motion shall not be considered or otherwise disposed of by 
Council unless the mover of the motion is in attendance at the meeting or the 
mover has consented for Council to proceed with the disposition of the motion 
in their absence.  A Notice of Motion that has been called for by the Mayor at 
two meetings of the Council but has not been proceeded with shall be 
removed from the agenda unless otherwise directed by the Council. 

20.5. A Motion normally requiring a Notice of Motion may be introduced without 
notice if Council, without debate, dispenses with the requirement for Notice on 
the affirmative vote of at least two thirds of members present and voting. 

21. Requests by Members 

21.1. Members shall be permitted a maximum of three minutes each in order to 
make statements which are intended for the purpose of sharing information 
about events/activities/functions and general work of Members and to request 
reports from staff on various issues.  

21.2. A majority vote of Council will be required to request reports from Staff. 
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21.3. Reports required as a result of a motion of Council will be brought forward to a 
future meeting of Council at the discretion and scheduling of the CAO and 
relevant Department Head. 

22. Adjournment 

22.1. Council shall adjourn any regular or special session of Council if still in 
session after a duration of four (4) hours, unless otherwise determined by a 
resolution of Council passed by the majority of the Members. 

22.2. Every meeting of Council shall be deemed to be adjourned at the hour of 
10:00 p.m. save and except with a resolution of Council 

23. Resolutions/Motions 

23.1. A motion must be formally seconded before the question can be put on a 
motion and recorded in the minutes. 

23.2. When a motion is presented to the Council or a Committee, in writing, it shall 
be read, or, if it is an oral motion, stated by the Mayor or Chair. 

23.3. After a motion is read or stated by the Mayor or Chair, it shall be deemed to 
be in possession of Council or the Committee but may, with the permission of 
Council or the Committee, be withdrawn at any time before decision or 
amendment. 

23.4. After a motion is finally put, no Member shall speak to the motion nor shall any 
other motion be made until after the vote is taken and the result declared. 

23.5. Every Member of Council shall have one vote. 

23.6. Every Member of Council present at a Council Meeting when a question is 
put, shall vote thereon, except where he/she is disqualified to vote by reason 
of a pecuniary interest or is absent from the Council Chamber or Meeting 
room when the question is put. 

23.7. All votes shall be announced openly, as carried or defeated, by the Mayor or 
Chair. 

23.8. On an unrecorded vote, the manner of determining the decision on a motion 
shall be at the discretion of the Mayor or the Chair and may be by show of 
hands. 

23.9. The Mayor or Chair shall require a recorded vote to be taken on any question 
upon request of a Member if such request is made prior to commencement of 
the voting or immediately thereafter.  When a Member present requests a 
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recorded vote, all Members present at the meeting shall vote, unless 
otherwise prohibited.  The Member requesting the recorded vote shall be the 
first to vote. Thereafter, the Clerk shall call the vote in a manner that provides 
for a random order and the Members shall respond YAY or NAY when called 
upon. The names of those who voted for and those voted against shall be 
noted in the minutes. 

23.10. In accordance with Section 246 of the Municipal Act, 2001, a failure to vote by 
a Member who is present at the meeting at the time of the vote and who is 
qualified to vote shall be deemed to be a negative vote. 

23.11. Except where expressly provided in Statute, any question on which there is an 
equality of votes shall be deemed to be defeated. The Mayor or the Chair 
shall declare the vote on all questions and should his/her declaration be 
stated by any Member to be in doubt, the Mayor or the Chair shall require the 
vote to be retaken in an alternative manner and the results of this vote shall 
be final. 

23.12. Members shall not speak to the same motion without the consent of the Mayor 
or the Chair and at the end of the debate a motion for closure may be made 
by the Mayor or the Chair. 

23.13. Amendments shall be put in the reverse order to that in which they are moved. 
Only one amendment shall be allowed to an amendment. Amendments shall 
receive disposition of Council before a previous amendment or the question. 

24. Reconsideration 

24.1. Any Member who voted in the majority may at the same meeting, or at a 
subsequent meeting move for a reconsideration of a resolution under “Other 
Business”. 

24.2. A Member, who is absent at the time a vote is taken on a motion which 
subsequently becomes a subject of a motion for reconsideration, shall be 
deemed for the purpose of reconsideration to have voted with the majority. 

24.3. A motion for reconsideration may be seconded by any Member who voted on 
the original motion either for or against. 

24.4. A motion for reconsideration shall be made in writing and no discussion of the 
main motion shall be allowed unless the motion for reconsideration is 
approved by a vote of the majority of the Members present.  
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24.5. A motion to reconsider an amendment to the main motion may not be 
submitted, however, the main motion as amended may be submitted for 
reconsideration. 

24.6. A motion may be reconsidered at any time during the term of the Council that 
passed the motion, by a majority vote of the Members present. 

24.7. A motion to reconsider after the term of Council can be initiated by any 
Member of Council and a motion may be reconsidered in accordance with the 
provisions majority vote of the Members present. 

25. Rules of Debate 

25.1. The following matters and motions may be introduced orally, without written 
notice and without leave, except as otherwise provided by these rules and 
shall receive disposition of Council upon receipt: 

(a) a point of order or personal privilege; 

(b) presentation of petitions; 

(c) to lay on the table (to defer temporarily); 

(d) to defer (postpone indefinitely or to a specific day); and 

(e) to move the previous question (immediate vote on the main motion). 

25.2. The following motions may be introduced without notice and without leave: 

(a) to refer; 

(c) to adjourn; 

(d) to amend; and 

(e) to suspend the rules of procedure. 

25.3. Every Member prior to speaking to any question or motion shall raise his/her 
hand and obtain permission from the Mayor or Chair to speak.  When two or 
more Members wish to speak, the Mayor or Chair shall name the Member 
who has the floor and shall be the Member, who, in the opinion of the Mayor 
or Chair raised his/her hand first. 

25.4. When a Member is called to order he/she shall cease speaking unless 
allowed to explain, and the ruling of the Mayor or Chair shall be obeyed, 
subject to the appeal to the Council or Committee, but without debate. 
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25.5. No Member shall speak more than once to the same question without the 
leave of the Council or Committee or until all other Members have had the 
opportunity to speak to the question a first time, except in explanation of a 
material part of his speech which may have been misconstrued, and in doing 
so, he/she is not to introduce a new matter.  

25.6. With 2/3 vote of all Members present, Council may temporarily suspend the 
Rules of Order to permit an extended debate on a specific item of business.  

25.7. During the extended debate, the Mayor or Chair may permit Members to 
speak to the item of business more than one time, but in the order which they 
have requested permission to speak).  

25.8. During the extended debate, the Mayor or Chair will maintain order.  If in the 
opinion of the Mayor or Chair the need for extended debate has ended or the 
debate is no longer orderly, the Mayor or Chair may end the extended debate 
and return to the regular Rules of Order. 

25.9. If the Mayor or Chair desires to leave the Chair for the purpose of taking part 
in the debate or for any other reasons, the Deputy Mayor or Vice Chair shall 
assume the Chair in his/her place until he/she resumes the Chair.   

25.10. The Mayor or Chair may answer questions and comment in a general way 
without leaving the Chair, but if he/she wishes to make a motion or speak to a 
motion taking a definite position and endeavouring to persuade the Council or 
Committee to support that position, then he/she shall first leave the Chair.   

25.11. The Mayor or Chair does not need to vacate the Chair to simply state support 
or opposition to a motion on the floor. 

25.12. When the Mayor or Chair calls for the vote on a question, each Member shall 
occupy his/her seat until the result for the vote has been declared by the 
Mayor or Chair, and during such time no Member shall walk across the room 
to speak to any other Member or make any noise or disturbance. 

25.13. When a Member is speaking, no other Member shall pass between him/her 
and the Chair or interrupt him/her except to raise a point of order. 

25.14. Any Member may require the question or motion under discussion to be read 
at any time during the debate but not so as to interrupt a Member while 
speaking. 

26. Points of Order and Privileges 

26.1. No vote shall be taken by ballot or any other method of secret voting, and 
every vote so taken is of no effect, in accordance with Section 244 of the 
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Municipal Act, 2001. The exception to this is Election of Deputy Mayor, as 
exempted through Section 238 of the Municipal Act. 

26.2. Unless otherwise authorized by the Mayor or Chair, all Members, staff and 
guests shall address Council through the Mayor or Chair and only when 
recognized to do so. 

26.3. When two or more Members indicate simultaneously that they wish to speak, 
the Mayor or Chair shall name the Member who is to speak first. 

26.4. The Mayor or Chair shall maintain order and decide questions of order. 

26.5. The Council, if appealed to, shall decide the question without debate and its 
decision shall be final. 

26.6. If the Member who made the motion claims the floor and has not already 
spoken on the question, he/she is entitled to be recognized in preference to 
other Members. 

27. Procedural Appeal 

27.1. Any Member may raise a point of order. 

27.2. The Mayor or Chair shall decide all questions of order and the decision of the 
Mayor or Chair shall be final, subject to appeal, with the Mayor or Chair 
retaining the option of putting any question or order to Council or a Committee 
and in such instances the decision of Council or a Committee shall be final. 
Upon appeal of any decision of the Mayor or Chair, the question of order shall 
be decided by Council or the Committee and the decision shall be final. 

28. Rules of Order 

28.1. "Roberts Rules of Order" shall govern the proceedings of the Council in all 
cases, unless they are in conflict with these rules.  

29. Suspension and Amendment of These Rules 

29.1. Suspension of these Rules 

Any provision of these rules may be temporarily suspended by a 2/3 vote of 
Council.  The vote on any such suspension shall be taken by show of hands 
and entered upon the record. 

With a 2/3 vote of Council, the Mayor or Chair may temporarily relax the rules 
of order to permit additional discussion on an item of business.  

29.2. Amendment to these Rules 
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These rules may be amended, or new rules adopted by a 2/3 vote of all 
Members of Council, provided that the proposed amendments or new rules 
shall have been introduced into the record at a prior Council meeting. 

30. Recording Equipment 

30.1. At the meetings of Council or Committee, the use of cameras, electric lighting 
equipment, flash bulbs, recording equipment, television cameras and any 
other device of a mechanical, electronic or similar nature used for transcribing 
or recording proceedings by auditory or visual means by members of the 
public, including accredited and other representatives of any new media 
whatsoever, may be permitted and shall be subject to the approval and/or 
direction of the Mayor or Chair unless otherwise decided by the Council or a 
Committee. 

31. Communication Devices 

31.1. At the meetings of Council, the use of cellular phones, audible pagers or any 
other similar communication devices creating disruption or a nuisance will not 
be permitted in the Council Chambers. 

31.2. An exception would be granted to allow Members of Council and staff the 
opportunity to use electronic devices as necessary; 

32. Validity and Severability 

32.1. It is hereby declared that notwithstanding any section, subsections, clause, 
paragraph or provision of the By-law or parts thereof, may be declared by a 
court of competent jurisdiction to be invalid, unenforceable, illegal or beyond 
the powers of Council to enact, such section or sections or parts thereof shall 
be deemed to be severable and shall not affect the validity or enforceability of 
any other provisions of the By-law as a whole or part thereof and all other 
sections of the By-law shall be deemed to be separate and independent 
therefrom and enacted as such. 
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1

Jessica Rudy

From: Debby Chartrand <debbiepug@tcc.on.ca>
Sent: Thursday, April 6, 2023 9:01 AM
To: Jessica Rudy
Cc: debbiepug@tcc.on.ca
Subject: Re: Municipal Elections Compliance Audit Committee

CAUTION: EXTERNAL MAIL. DO NOT CLICK ON LINKS OR OPEN ATTACHMENTS YOU DO NOT 
TRUST.  
Thank you for the update Jessica. Further to my application for the audit, I forgot to mention that Nancy did not 
claim money spent for the Web Site she had created for the purposes of her mayoral campaign.  
 
Thanks  
Debbie Chartrand  
 
 
On Apr 6, 2023 8:19 AM, Jessica Rudy <clerk@huroneast.com> wrote: 

Good Morning 

This is just to confirm that we have received your application submitted to our Municipal Elections 
Compliance Audit Committee in regards to the Financial Papers of Candidate Nancy Craig. As a result of this 
the Committee will be meeting at Seaforth Town Hall Council Chambers on Wednesday, April 12, 2023 at 
10:00 a.m. An agenda for the meeting will be posted on the municipal website calendar, and circulated, by end 
of day today.  

The purpose of the Committee is described in Section 88.33 of the Municipal Elections Act. This meeting is 
for the Committee to determine if they accept or reject the application. If it is rejected, there is no further action
of the Committee, however you do have a right to appeal to the judicial system. If it is accepted the Committee 
will appoint an Auditor to do an Audit of Ms. Craig’s financial papers.  

These meetings are open to the public to attend and if you wish you are welcome to appear as a delegation to 
speak to your application. If you wish to speak to the Committee please let me know by this afternoon and I 
will ensure you are on the agenda.  

Thanks and have a good Easter weekend.  

Jessica Rudy, AMP 

Clerk 

Municipality of Huron East 

Box 610, 72 Main Street South 

Seaforth, Ontario 

P: 519-527-0160 ext. 37 
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